Kōkiri
Writing Guide

This guide is designed to help you write your Kōkiri article in keeping with the overall style of the Kōkiri magazine.
Please check that your article includes the following:

1. Word limit

Please ensure that your story is no more than 150 words (no more than half a page) and includes the following:

2. Correct facts and figures
Make sure every aspect of the story is the exact truth.
3. Details – date, times, location, significance of event

Who, what, where, when, why and how?
For Example: Māori (Who) marched (What) on Parliament (Where) yesterday (When) to protest against the Foreshore and Seabed Bill believing it will (Why) extinguish their property rights.

4. Involvement of Te Puni Kōkiri
What involvement and why?
For Example: Te Puni Kōkiri is supporting the appointment of a project manager (What) to the Te Arawa cadet farming programme to ensure the training opportunities created in the region can continue (Why).
5. Introduction 
Make sure it’s a short, sharp and snappy sentence.

For Example: If you tried to find Mōkai on the map it would be almost impossible, but that’s changing because of the humble tomato.  

6. Authoritative quotes
Chief Executive, manager, chairperson, the authoritative spokesperson
For Example: Te Puni Kōkiri, Chief Executive Leith Comer says the Health of the Māori Language Survey is the most important survey of its kind. 
“It is the only one that examines, in considerable detail, all aspects of the Māori language,” he says.
7. Te Reo Māori – The Māori Language
Only use ‘s’ with Māori possessive pronouns for example Te Puni Kōkiri’s team won the event.  And no ‘s’ to pluralise Māori words 

E.g. pois, Māoris.  

Macrons – Te Puni Kōkiri always uses the correct Māori Language.  
There are two ways to access macrons:

a. In a word document – Insert, Symbol, highlight relevant vowel in either lower or upper case, Insert and Close.
b. Download macron keyboard – www.tetaurawhiri.govt.nz,  Resources, Downloads, Free Keyboard Macroniser, click here, step 1, download, Do you want to open or save this file, click open, follow the instructions from there.
c. Common words and place names with macrons as follows:
Whānau, Kōkiri, Ngā, Māori, Kōhanga, Ngāti, Ngāi, Hapū, wānanga, mātauranga, Pā, Ngāpuhi, Te Tairāwhiti, Te Moana ā Toi, Whakatāne, Taupō, Whangārei.
Also the macron can pluralise the following words: 
Tāngata, Wāhine, Wāhanga, Kaumātua.

8. Opening statement 
Make people read the story. 
9. Middle 

More detailed information the guts of the story
10. Closing statement 
Leave people with the memory of the story.

11. Final checks
a. Spell check

b. Font (Arial), size (12 point) and macron check
